
 

  

  
  

 
 

 

How to Submit a Vacation 
Rental Application 

Simple Steps to Submit an Application 

Connected to: https://aca-prod.accela.com/weston/ 

Once connected to the Weston ePermits page, click on the “Vacation Rental How To” bar and follow the simple 
step-by-step process below. 

Vacation on Rental How To 

To submit applications, you need to log in with your 
e-Permits account. Type your username and password
and click Login.

If you still do not have an account, please refer to the 
tutorial on How to Register an Account. 

Once logged in, you will see the dashboard and 
place your mouse over Apply, and then click 
Vacation Rentals 
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1. 2.

https://aca-prod.accela.com/weston


How to Submit a Vacation Rental 
Application (Continued) 

3. Click the box that indicates that you have read and 
accepted the terms on the disclaimer.  

Click Continue Application.

4. For this step we need the Location Information. The 
easiest way is using the address. T ype a specifc 
address or just a portion of it. Click Search. 

All matching results will appear on a separate window.  
Click the one that matches the property for the  
application. This will bring over the associated parc el  
and ownership information. Click the Select butt on. 
If the location is not accurate please use the Browar d 
County Property Appraiser’s website to search for  
parcel number. Click Continue Application at the  
bottom of the screen.
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How to Submit a Vacation Rental 
Application (Continued) 

On this step we need information for the people 

Information. You have two options. You can either 
involved with the rental. First is the Rental Agent 

“Add New” or “Select from Account”, which lets 
you pick from any contacts associated to your 
account, such as the property owner, or the contact 
info added during registration. The second contact 
to add is the Property Manager, which is added the 
same way. This contact is optional. Click Continue 
Application at the bottom of the page. 
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8. Add your required documents to be attached to the 
application here. Click on Add to pick a fle 
from your computer. Click Continue Application. 

been entered. If all looks well, scroll to the bottom 
of the page and click the checkbox to agree to 
conditions, then click Continue Application.

9. The Review screen lets you see everything that has

about the business. Simply enter the requested 
information and then click on Continue Application 
at the bottom of the page.

7. The next screen asks for more specifc information

6.



How to Submit a Vacation Rental 
Application (Continued) 
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10. That’s it! Your application has been submitted and has been routed to our helpful staf for processing. You can see
your application (record) number on the screen to check its progress. Thank you for using the e-Permits portal


